SO GD-DT THANH PHO HO CHIMINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT TAN TUC Péc 1ap - Tw do - Hanh phiic
S6: 52/KH-TT Thanh phé Hé Chi Minh, ngay 25 thang 12 ndm 2015
KE HOACH

Ve viéc thue hién cong tac kiém ké

tai san, cong cu dung cu, thiét bi thi nghiém, d6 dung day hoc

Can ctr cong vin 4096/GDDT-KHTC ngay 21/12/2015 caa Sé GDDT Thanh phé Ho
Chi Minh vé t6 chirc kiém ké tai san ¢6 dinh ctia Nha nude tai khu vuc HCSN thoi diém 0
gio ngay 01/01/2016

Can ctr tinh hinh st dung tai san, thiét bi thi nghiém thuc té & don vi. Nay truong
THPT Tan TUc thyc hién ké hoach kiém ké tai san, thiét bi thi nghiém nam 2015 nhu sau:
I. MUC PiCH, YEU CAU:
- Nham kiém keé lai tai san, thiét bi thi nghiém & don vi dén cubi nam 2015. Tir d6 ¢6 co s&
danh gid két qua thuc hién viéc str dung, bao quan cac tai san, thiét bi thi nghiém, do dung
day hoc trong nam qua.
II. HINH THUC, NQI DUNG, THANH PHAN, PHAM VI, THOI GIAN KIEM KE:

1. Hinh thirc kiém ké:

Viéc kiém ké dugc thyc hién theo hinh thirc quan sat, kiém dém, dam tem cac tai san,
cong cu dung cu, dung cu thi nghiém thuc té c6 & cac phong ban, 16p hoc, kho chira két hop
v6i s6 sach da ghi chép, danh muyc cap.

2. Noi dung kiém ké:
Kiém tra tit ca tai san, cong cu dung cu , thiét bi chuyén mon thudc don vi trudng quan ly.
3. Thanh phan tham gia kiém ké:
Can bg, gido vién, nhan vién dugc cac bo phan dugc phan cong trong toan truong.
4. Pham vi kiém ké:
Nha kho, phong hoc, cdc phong ban hanh chanh (van phong, thu vién,..), hdi truong,
phong vi tinh, phong thao giang, phong thuc hanh thi nghi¢m.
5. Thoi gian thue hién kiém ké:
Thoi gian kiém ké tir ngay 04/01/2016 dén ngay 20/01/2016. Bao cao két qua vé d/c
Thy - Ké toan chdm nhit 14 gio' 00 ngay 20/01/2016. Tir ngay 21/01/2016 dén ngay
29/01/2016, d/c Thy c6 trach nhiém tong hop két qua kiém ké tai san va thuc hién béo céo
nop vé S6 GDPT Thanh phé H6 Chi Minh - phong TCKH
I11. PHAN CONG CU THE TRACH NHIEM:



1. Ba Nguyén Thi Hong Chuong - Hiéu truéng - Chiu trach nhiém chung vé két qua
kiém ké cua truong, chi dao bo phan ké toan thuc hién béo céo vé S& GDPT -Phong TCKH
tinh hinh st dung tai san, cong cu dung cu, thiét bi thi nghiém & don vi nam 2015.

2. Ba Nguyén Thi Minh Tam — Ph6 Hiéu truong- Truéng bo phan kiém ké.

3. Ba Ngé Thi Mai Thy — T6 truong to van phong: Phu trach kiém ké tai san vin
phong va cac thiét bi nha cong vu.(phan céng nhan su to van phong thuc hién viéc kiém ké
tai san). Tong hop cac loai bao cao theo quy dinh.

4. Ong Tran Nhat Tudn Vi - Phy trach kiém ké tit ca tai san phong vi tinh, phong
thao giang va hoan thanh bao cdo dung thoi gian quy dinh.

5. Ba Lé Thi Thuly An - Phy trach kiém ké tai san, cong cu dung cu, sach phong thu
vién va hoan thanh bdo cao ding thoi gian quy dinh.

6. Ong T6 Hoang Thai - Phu trach kiém ké tai san, cong cu dung cu phong thiét bi
va hoan thanh bdo cao dung thoi gian quy dinh.

7. Ong Huynh Ngoc Thién — Nhom truéng bao vé: Phu trach kiém ké tai san, cong
cu dung cu cac phong hoc, 2 hdi truong, phong Giam thi, phong Gido vién, Phong T trudng
CM, Phong Poan thanh nién va 2 phong nghi cta gido vién. (phan cong nhan vién bao vé
thuc hién viéc kiém ké) va hoan thanh bao co diing thoi gian quy dinh.

8. Ba Lé Thi Kim Linh - Phy trach kiém ké tai san, cong cu dung cu, thiét bi phong
thuc hanh thi nghiém 1y va hoan thanh bao céo dung thoi gian quy dinh.

9. Ba Nguyén Hoang Thio Uyén - Phy trach kiém ké tai san, cong cu dung cu, thiét
bi phong thuc hanh thi nghiém sinh hoc va hoan thanh bao cdo dang thoi gian quy dinh.

10. Ba Nguyén Thi My Anh - Phy trach kiém ké tai san, cong cu dung cu, thiét bi
phong thuc hanh thi nghiém hoéa hoc va hoan thanh bao cao dung thoi gian quy dinh.

11. Ong Nguyén Kim Quan — T6 truong t6 TDQP: Phu trach kiém ké tai san, cong
cu dung cu, dd dung day hoc mon thé duc quéc phong va hoan thanh bao cdo ding thoi gian
quy dinh.

IV. TO CHUC THU'C HIEN:
Can cr vao ndi dung ké hoach ndy, yéu cau cac bo phan duoc phan céng thuc hién viéc

kiém ké dé so li€u tai san, cong cu dung cuy, thiét bi & don vi khop ding voi so sach ké toan./.

Noi nhan:

-BGH;

- Cac bo phan co lién quan ;
-Luu VT.

Hi¢u trudéng
(da ky)

Nguyén Thi Hong Chwong



